
Name of Student:                                                                    Form:_____________
	

Personal Leave Request Form 


Personal leave is requested from                          __________to___________(dates). 
Reason for request:                                                                                                        
      	

Signed:________________________________(Parent or Guardian)
Date:___________________

This form should be completed by the Parent or Guardian and returned to your Form Tutor before the period of your absence for authorisation. Please note that the new government guidelines will be followed when dealing with a request for absence due to a family holiday.

For school use:
Authorised                       Not authorised                  Signed
