Alsager School Students Guide to Teams
Teams - How to Login

Go to any web browser, access Google and type into the search bar ‘teams
desktop app’.

The desktop version is more reliable than the Office 365 version, so it is a good
idea to download this to your desktop, laptop, mobile device or tablet.

Go gle teams desktop app X $ Q
Search
Q Al EJ Images E News [J Videos <) Shopping i More Settings  Tools

About 1,690,000,000 results (0.53 seconds)

‘www.microsoft.com» en-gb > microsoft-teams » download-app ~

Download desktop and mobile apps | Microsoft Teams
Download Microsoft Teams now and get connected across devices on Windows, Mac, iOS, and
Android. Collaborate better with the Microsoft Teams app.

When you click on the above the following appears:

B Download desktop and mobile = X 4 - X
& C ¢ @& micosoftcom/en-gb/microsoft-365/microsoft-teams/download-app Y @m = W = g i
T Apps HD Video Converte... School and college. 20100 2015 gover.. (@) Best photographs 0. @) Products - ActiveTe.. @ Alsager School~A.. @ UNIT 2Leadership.. @ Which LeadershipS.. §¥ Partnership Resourc

=. Microsoft | Microsoft 365  Microsoft Teams - Features ~  Resources ~  Plans and pricing ~ Download Teams All Microsoft ~  Search O Signin

Now stay connected with family and friends with the new features in the Microsoft Teams mobile app”. Learn more >

. (.
Download Microsoft © chat
Teams

|, O Ellis Family 1009 4
B Kasper: Hi mom, what s for dinner?
Connect and collaborate with anyone from anywhere on Teams.

" Amelie Whittle ™
Sounds good. Thanks!
Download for desktop | Download for mobile Q Laila Zekis _—
b Can you confim the place we sre.
‘‘‘‘‘‘
¢\ EliotEllis
@e Do youhave that racking number.

Tobias Wolfe Yesterday
1l send it to you later on tonight

David Mariano

Should be right around the corner

a Vanessa Ellis

450%

It is a Microsoft download so is safe and will not harm your device.

When Teams opens you will need to login for the first time using your school email
address and password e.g. 20jblogg@alsagerschool.org (year you joined Alsager
School, the first letter of your first name and the first 4 letters of your surname)
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When Teams loads you will see all of your classes which will be activated by your
class teacher:

Q Search & -
Teams Y " Join or create team

2020-8JSM-Si 2020-12D-Bs1 2020-10A-Bs1 2020-10B-Bs1 2020-12D-Ec1

2020-9A-Bs1 2020-8Y-1t7 2020-11B-Bs1 2020-11A-Bs1 2020-13D-Ec1

2020-13B-Bs1 2020-10C-Bs1 Communication Faculty

Using Teams through Office 365:

Alsagér School

An Achieving School - A Caring Community Alsagﬁ' Sixth Form CO“Ege

Home AboutUs Parents Students SPIRIT Enrichment News Leaming Support Office 365 Contact Alsager Sixth Form

Thursday 8th October 2020
from 6.00pm

Alsager
Sixth Form Cc "

Sixth Form Virtual Open

Evening — 8th Oct 2020
ONLINE OP <

There is no excerpt because this is a protected post.

EVENING EVciv:

You will now see your 365
icons. Click on Teams and you
will see all of your classes
which will be activated by your

teachers.
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Go to Alsager School and click on 365

\

Teams - Joining a Virtual Classroom - Student

< All teams Wl General Posts Files Class Notebook Assignments Grades If your teacher has Sta rted a
virtual classroom, you will
& Elaine Hayes has added Maryam Ali and 24 others to the team. - See a blue notification _in

EGS - 9/Ma3 _ )
- O R your Team. Your teacher
@ o will have told you what
S Mestng ndecs 1min 59 time your lesson starts, and
Apps

J— you can join at any time by
clicking the join button
circled in red.

E Outlook . OneDrive
I word Kl oo

@4 Meeting started
@ roweroint  IH OneNote

<
Q SharePoint w Teams p Only Owners can send messages to this channel.

& Sway ﬁ Forms

mf; Class Notebook

You can also access and join a class through your calendar:

Q Search

&4 Meet now -+ New meeting

€mber 2020 - October 2020 = Working Week

Calendar

Eﬂ Today <

2

Monday Tuesday Wednesday Thursday Friday
08:0(
{ MONDAY HEADS BRIEFING VIA MICROSFC O3
118/8Bs1 13D/Ecl 8ISM/Si 10A/Bs1
0300 |PG7 PGT7 PGT PG7
12D/Bs1 12D/Ecl 10C/Bs1 12D/Ecl
1000 fpG7 PGT PGT PGT
11:00
10B/Bs1 T1A/Bs1 12D/Ec1 138/Bs1 12D/Bs1
PG7 PG7 PGT PGT PG7
12:00
13:00
9A/Bs1 10A/Bs1 11A/Bs1 10B/Bs1 13B/Bs1
PGT PGT PGT PGT PG7
141
11B/Bs1
PGT
15:0(

The lesson will appear and allow you to click ‘join’ which will appear as the lesson
is ready to join. We have found this the most reliable way to access live
lessons.
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The red circle is the camera and
microphone function. Make sure
they are off. Your teacher will
invite you to turn on your mic
during the lesson but all students
should keep their microphone off
unless they are asking/responding
to a question. You can also ask a
question of your teacher using the
chat function and questions are
kept in the Team after the lesson.
You can also use the hand-up
button

Choose your audio and video settings for

Join now

Microsoft Teams earch for of type a command @

Meeting chat

Clide &vs
fo send

ol &(5
sy

Your teacher can set assignments for you to complete. You can access this in two
different ways. You can click the assighments button in the left-hand menu to see
all the different assignments set by your teacher, or you can click into your class
and click on the assignments button circled in yellow.

Teams - Uploading an assighment
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Microsoft Teams Search for or type a command

< All teams %50 General Posis Files Class Notebook! Assignments | Grades

Upcoming

‘ ’ ./ Assigned (1)

Example Class

Example Tasks

2z o Due tomorrow at 23:59

» Completed

Click on the assignment to access the task.

To add your work, click on the add work. You can add a document that you have
already been working on or create a new one that you can do your work on. Your
teacher will have given you some instructions on how to submit your work.

E General Posts Files Class Notebook Assignments Grades . O

Paints

Example Tasks No points

Due tomorrow at 23:59

Instructions
Describe the character of Eve Smith in An Inspector Calls. Three
paragraphs

work
~+ Add work
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@ Uu

nk
Attachments 13 Oct 201
Use thig buten
W Teams {"0 et @ Holsthaoks 15 Sep 2018

o Computers.pptx 8 Jun 2018
e fle 4o tan\dL
. o Design.pptx 14 Feb 2020
\aow assxgwk.
o. Edex_Comp_Sci_GCSE_7210 (1).pptx 20 Apr 2018
a Network protocols.pptx 2

Qi this bl douglond o fle & T
=3 Template.docx 14 Feb 2020
Hat &(,)w howe sowed 0n (wa S G
| vmquber ‘

é] Uplcad from this device Cancel

E General Fosts  Fles  Class Notebook  Assignments  Grades

Make sure that you have
< s Cee ] your work attached.
Example? Tasks N noinis 2 CHCL 'H’-Q_ Click the hand in
_ | o hand in buckton button. Your teacher
‘ can now look at your
- to suwbmik Yous work and give you
T Wocl 4o (T,w. feedback if required.

| Meke sure aowr work teacher

(5 attmchaog

E General Posts Files Class Notebook Assignments Grades [ ]

This piece of work has been
looked at by this student’s ¢ race [ et on b 120
teacher and been given

Example Tasks ) . )
. . great work - please see the highlighted parts that need to be rewritten
some feedback circled in

Instructions Mo points

red . YOU Can CliCk On the Describe the character of Eve Smith in An Inspector Calls. Three

file to open it and act on
the feedbaCk given to you & Eva Smithdocx
by your teacher, before o

handing it in again.
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